DITCHLING PARISH COUNCIL

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2024

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (S1 2015/234)

The audit of accounts for Ditchling Parish Council for the year ended 315 March
2024 has been completed and the accounts have been published.

The Annual Governance & Accountability Return is available for inspection by any
local government elector of the area of Ditchling Parish Council on application to:

Mrs Tracey Euesden, Parish Clerk and Responsible Financial Officer,
Ditchling Parish Council, Ditchling Village Hall, 18 Lewes Road, Ditchling East
Sussex, BNG 8TT

Between the hours of 9:30am and 4pm on Tuesdays and Thursdays.

Copies will be provided to any person on payment of £1.00 for each copy of the
Annual Governance & Accountability Return.

Announcement made by: T J Tuesden

Mrs T J Euesden, Clerk and Responsible Financial Officer.

111 February 2025



Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Ditchling Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that;

Agreed

'Yas' means thai this aulhiorily:

1. Wa have put in place arrangements for effactive financial

proapared Its accolinting statements In accordance

risks; Including thi intraduction of intetnal controls andfor
axtarnal insitance cover where réquired.

6. We maintained throughotit the yeéaran adequate and

managament during the year, and fdr the préparation of v with the Accounts and Audff Regtilations.
the accounting statements. o N O _ _ _

2. We maintained an adequate system of Intérnal control made proper arfangements and accepled responsibility
including measures designed to prevent-and detsct fraud / for safeguarding the public money:and resources in
and corruption and reviewed its effactiveness. : fts charge.

3. We took all reasonable steps to assure ourselves || has only done whiat it has the legal power to do and has
that there are no matters of actual or potential ! complied with Proper Practices in doing so.
non-compliarice with laws, regulations and Praper v
Practices that could have a significant financial effect
on the abillty of this authority to conduct its
business or ranage its finances, _ R _

4. Wi provided proper oppofturiity during the year for dwing the: year gave afl persoris lnterested the opparttinily to
the exercise of eledtors’ rights in accordance with the e inspect and ask quaestfons about this atithorfiy's accounts,
reéquiraments of the Accounts and Audlt Regufations.

5. We carrled out ah agsessmant of the risks facing this considered and documented the financial and other risks it
autharity and tagk appropriate steps to manage those v faces:and dealt with them properly.

arranged for a compatent person, independent of the financial

this authority ahd, wheré appropriate; have included tham
In thie accounting statements.

9. (For local councils only) Trust funds Including
charltable. In our capacity as the sole managing
trustee we discharged our accountability
raspongibllities for the fund(s)/assets, Including
financial reporting and, if requirad, indepéndent
examination or audit.

effective system of internal audit of the accounting v confrals and procedtires, to give an objective view ot whether
records. and-control systems., e intarnal controls meef the neads of this smaller authorlty,

7. We look appropriate action on all matters ralsed 7 - responded lo matters brought to its attention by Internal and
in reports fiom Intérnal and external audit. Y || external qud,

8, We considered whether any litigation, liabilitles or tisclosed everything Tt should have about ifs business activity
commitments, events or transactions, dceurring either during the vear including events taking place after the year
during or after the year-end, have a financial impact on v end if relavant,

has rhet all of its responsibilities where, as a body
corporate, K Is a sole managing trustee of a lecal
trust or frusts.

*Please provide explanations to the external audntor ona separata sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,

This Annual Governance Statement was approved at a
meeting of the autharity on:

Qs/ oS/

and recorcled as mmute reference

/8.5

www.ditchling-pe.gov.uk

Clerk

Slghed by the Chair and Clerk of the meeting where
approval was given;

Chair




Section 2 — Accounting Statements 2023/24 for

Ditchling Parish Council

Year ending

31 March 31 March
2023 2024

Notes and guidance
Please round afl figtires fo nearest £1. Do not feave any

boxes blank and report £0 or Nil balances. All figures must

£ £

agree fo underlying financial records.

1. Balances brought _ Total balances and reserves at the beginning of the year

forward 216,324 199,385 as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. () Precept or Rates and | Total amotnt of precept (or for IDBs rates and levies)
Levies 110,156 110,893| received or receivable in the year. Exclude any grants
o received.
3. (+) Total other receipts Total Income or recelpts as recarded in the cashbook less
273,440 59,947| the precept or rates/levies recsived (line 2). Include any
granis recelvad.

4, (=) Staff costs Total expenditure or payments made to and on bahalf

. o of all employees. Include gross salariés and wages,
36,118 33,022 employers NI contributions, employers pension
contributions, gratuities and severance paymenis.

5. (-} Loan interest/capital Total expenditire or pavments of capital and interest
repayments 0 0| made during the year on the auithority’s borrowings (if any).

6. () All other payments _ 1 Total expenditure or payrents as recorded in the cash-

364,417 112,236 book less staff costs (lne 4) and loan Interest/capital
repayments (line 5).

7. (=) Balances carried o _| Total balarices and reserves at the end of the year, Must
forward 199,385 224,967 | aqual (1+2+3) - (4+5+6).

8. Total value of cash and L ) The sum of alf current and deposit bank accounts, cash
short term investments 199,385 224,967 | holdings and short tefm investments held as at 31 Maich —

’ To agree with bank reconciliation.

9, Total fixed assets plus o | The value of alf the property the authority owns — it is made
long term investments 199,705 199,705| up of all its fixed asssts and long term investments as at
and assets : o 31 March. _

10. Total borrowings : | The oulstanding capital balance as at 31 March of all loans

0 O from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
{(including charitable)

11b. Disclosure note re Trust funds
(including charitable)

The Council; as a body.corporate, acts as sole trustee and
is responsible for managing Trust funds or assels,

| The figures in the accounting stalements above
_| exclude any Trust fransactions.

| certify that for the year ended 31 March 2024 the Accounting
Statemenits in this Annual Gavernance and Accountability
Return have beeri prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Propet Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the”

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

28105 2oz ¢

as recorded in minute reference:

13 Ao

Signed by Chair of the meeting where the Accounting
Statements were approved




Annual Internal Audit Report 2023/24
Ditchling Parish Council

www.ditchling-pc.gov.uk

During the financial year ended 31 March 2024, this.authority’s internal auditor aotrng |ndependently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained eppropnate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authonty s needs and planned coverage.
On'the basis of the findings in the areas examined, the internal audit conclusions are summiarised in this fable. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
Slgnlf' icant respects, the cantrol objectlves were being achieved throughout ihe financial yeaf to a standard adequate
fo meet the needs of this authonty

2 e () aYpieloyic =

| A. Appropriate aecounting recards have been properly kept throughout the financial jear, _

B. This authority complied with its financtal regulations, ‘payments werg supported by involces. a!l

expenditure_ was approved and VAT was appropriately accounted for, o

C. This authiority assessed ihe significant ilsks to ach:evmg its dbjectives and reviewed the adequacy
,of arrangements fo. manage these.

3t or 12 t_es requirement resulted from an adequate budgetary process. progress agalnst

propriate

'and VAT appropnately accounted for

. Salaries 1o employees and allowances fo members were pard in accordsnce with thrs eulhority s .
approvals and _PAYE and Nl reqwrements ere property appl:ed

J. Accountmg statements prepared during the yearwe ‘fp'_repared on ihe correct ac g
and payrents or core antl expendlture) agreed to the cash baok, supported by ana 'quate audrt ;
frail from underlylng records and where approprlate dehtors and credltors were D il ad. :

K.l the authonty certified ltself as exempt fram a hrnrt |
exemptlon cntena and oorrectly declgred itself exemp :
oV J ic “not oovered ) :

M. Inthe year covered by thls AGAR the authonty carrecily provlded for a per
public rights as requwed by the Accounts and Audit Reguiations (during the 2023-24 AGAR perrod
were public rights in refation lo the 2022-2_3 AGAR evidenced by a nofice on the website end/or
authority app ved finules cohf rming fhe dafes sel). .

N: The auihonty has comphed with the publication requirements for 2022!23 AGAR
(see AGAR ‘Page 1 Guidance Notes). . .

0 {For Iocal councrls only}
rust funds (lncludmg charitablg] ~ Tha councrl met its résponsibilities ag a trustee.

For any other l‘lSk areas identified by this authonty adequate controls existed (list-any: other risk- areas on separele sheets rf needed)

Date(s) internal audit undertaken | Name of person who carried olit the internat audit
Agjovoy 2] fam3 M. we%ifl MuLBELAY LASUd
Signature of person who [ . K o o

cartied outthe initernal audit M - wJehne/ " Date l%’ o/ 61.0)_9

Aamineren P 2 A s b balltie Fiakiom ANADB A Taves 9 Plams A~




Section 3 — External Auditor’s Report and Cettificate 2023/24
In respect of Ditchling Parish Council - ES0027

1 Respective responsibilities of the auditor and the authority

QOur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same leve! of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annua! Governance and
Accountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General, AGN 02 is avallable from the NAO website — https:/iwww.nao.org.uk/cods-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting recards for the year ended 31 March 2024; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of aur review of Sections 1 and 2 of the Annual Govemance and Accountabiiity Return (AGAR), In our apinion the information in
Sections 1 and 2 of the AGAR Is In accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
refevant legisfation and regulatory requirements have not been met.

Please see below

Other matters not affecting our opinion which we draw to the attention of the authority:
We are unable to complete our review work on the AGAR and supporting dacumentation as a result of carrespondencs recelved in
relation to 2023/24 and/or prior ysars. Once we have finalised our review and completed any additional work arising from that
cotregpondence, a final report will be provided with the certificate of completion detailinig any qualifications and ‘other’ matters.

Qur fee note far the limited assurance review will be issued when we certify completion.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

We do not certify completion because:

We have recelved correspondence bringin% Information to our attention that we must conglder before certifying the completion of our
review and the discharging of our responsibilities

Externat Auditor Name

|  PKFLITTLEJOHNLLP. = L
External Auditor Signature ﬂ@f /w"//&j 0l Ll / ~ Date 19/09/2024 - .
Annual Governance and Accountability Return 2023/24 Form 3 Page 6 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*



% PKF

Ms Tracey Euesden DDI:
Ditchling Parish Council 020 2
Ditchling Village Hall +44(0)207516 2200
18 Lewes Road Email:
Ditchling sha@pkf-l.com
East Sussex .
BNG 8TT Date:
10 February 2025
Our Ref:
ES0027
SAAA Ref:
SB02627

Ditchling Patish Council
Completion of the limited assurance review for the year ended 31 March 2024

Dear Ms Euesden

We have completed our review of the Annual Governance & Accountability Return (AGAR) for Ditchling
Parish Council for the year ended 31 March 2024. On 19 September 2024, we issued an ‘interim’
report in respect of our review of Ditchling Parish Council’s AGAR for the year ended 31 March 2024.
We explained the reasons that we were unable to certify completion of the review at that time. We are
now able to certify completion of the review. The final external auditor report and certificate is
included for your attention as another attachment to the email containing this letter, along with a copy
of Sections 1 and 2, on which our report is based, and a copy of our ‘interim’ Section 3 report. The
smaller authority must publish these documents immediately and at the next meeting consider the
final external auditor report and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 {SI 2015/234) set out what you must do at the conelusion of
the review. In summary, on receipt of our final external auditor report and certificate you are required
to:

s Prepare a “Notice of conclusion of audit” which detalls the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is available on request).

e Publish the “Notice” along with the AGAR (Sections 1, 2 & 3) and our attached final report and
certificate before 30 Septermber 2024 (or as soon as possible where this date has passed),
which must include pubtication on the smaller authority’s website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did notinclude a requirement
for the length of time that for which the Notice must be published. There is no requirement for
the Notice to be publicly accessible for 5 years, as there is for the AGAR and the external

PKF Littlajohn LLP, Chartarad Accountants. A list of mambers’ nemas is availeble at the address balow. PKF Littiejohn LLP
1s & limited liability partnarship registered in England and Walas No. 00342572, Registarad office st 15 Westferry Circus,
London E14 4HD, PKF Littiejohn LLP Is a mamber of PKF Glokal, the network of member inms of PKFE International Limltad,
sach ofwhich is a separate and Independent legal entity and doas not accept any responasikility or liahility for tha actions ar
inactions of any Individual mamber or correspondent firm{s).

PKF Littiejohn LLP

15 Westferry Clreus,
Canary Wharf, London
E14 4HD

T: +44 (0)20 7516 2200
www.plkf-l.com
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auditor report and certificate. The previous statute required 14 days; but it is now up to the
authority to make this decision).

¢ Keep copies of the AGAR (Sections 1, 2 & 3) and the attached final report and cettificate
available for purchase by any person on payment of a reasonable sum.

e Ensure that Sections 1, 2 and 3 of the published AGAR plus the attached final report and
certificate, remain available for public access for a period of not less than 5 years from the
date of publication.

Fee

We enclose our fee note, on page 4 of this attachi*nent, for the limited assurance review, which isin
accordance with the fee scales set by Smaller Authorities' Audit Appointments Ltd which can be found

at https://Awww.saaa.co.ulk/audit-faes/. This fee is statutory, must be paid and is due immediately on

receipt of invoice, please arrange for this to be paid at the earliest opportunity.
Additional charges are itemised on the fee note, where applicable. These arise where elther:

o we have had to issue chaser letters and/or exercise our statutory powers due to a failure to
provide an AGAR by the submission deadline; or
s [twas necessary for us to undertake additional work,

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Credit Control (SBA), 5% Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please include the reference ES0027 or Ditchling Parish Council as a reference when paying by BACS.

Feedback on 2023/24

Please note that if you wish fo prowde feedback, our satlsfactlon survay template can be used which
|s avallable on our website: hitps:

Yours sincerely

JAF Lty L/

PKF Littlejchn LLP

www,pkf-f.com




